About the Role
The Full Time (FTO) Societies and Activities Officer is a student from UCB elected to support the development of societies and create an active, welcoming student community. They lead the Guild’s work on student engagement in the University, College, locally and nationally. 

In order to be eligible you must:
1. Be at least 18 years of age by 1st July 2026.
2. Complete your studies by July 1st 2026 OR take a sabbatical year out of your studies (The Guild will help you organise this)
3. Understand that this is a paid role in which The Guild of Students will be your employer. 


Responsibilities
As the Societies and Activities Officer you will: 
· Promote the interests of students in relevant meetings with University/College staff
· Be the main point of contact alongside the Societies and Activities Part Time Officers (PTO) for Society Leaders and students interested in setting up societies and campaigning groups
· Hold regular remit meetings with other Societies & Activities Officers 
· Work with Guild staff and Societies and Activities PTOs to develop the Guild’s activities programme, including support for clubs/societies or other student communities
· Engage with your fellow Officers and Guild staff to help ensure that the staff, Board, and wider officer team are up to date
· Work closely with student groups to help them engage with Guild democracy and structures, supporting them to achieve their full potential 
· Liaise with community organisations, trade unions, and other groups to ensure UCB students are able to organise and campaign on issues they care about 
· Oversee the development of student volunteering, community projects, fundraising etc. with support from the Societies and Activities PTOs
· Develop partnerships to support students’ individual development with other Students’ Unions, community groups, and the National Union of Students (NUS)
· Be an active member of the Executive Committee to discuss emerging issues and what to do in order to accomplish policy goals
· Attending Student Council to discuss policy or key issues, keep the student body up to date with your work, and provide opportunities for students to give feedback on the delivery of your role as their Representative.
· Help to inform and shape The Guild’s Annual Plan where appropriate.
· Work with support from the staff team in the delivery of your manifesto, alongside The Guild’s Annual Plan & wider Strategy.
·  Work collaboratively with the Societies and Activities PTOs as a team to share and widen the work of the Societies and Activities Officer team
· Participating with UCB’s Disciplinary processes to make decisions that are fair to the full student body
· Remain up to date with relevant current initiatives and opportunities to build a diverse range of engaged student communities
· Sit on decision panels to help steer the decision process within The Guild as a Students Union


Your Role as a Trustee
The Guild of Students is a registered charity, committed to helping students leave UCB at their personal best. As an elected Full Time Officer, you will become a Trustee to oversee the charitable running of the Guild alongside students and external specialists. As a trustee you will be expected to: 
· Promote the purpose, vision, aims and objectives of the Union 
· Act in accordance with the Trustees’ Code of Conduct 
· Abide by the laws of the United Kingdom and by the Guild’s Constitution 
· Attend about 4 Board meetings a year, as well as training and induction. You'll also attend Subcommittees
· Prepare for Board Meetings by reading through papers and materials, which you will receive support to do 
· Keep in regular contact via email with the other Trustees

Additionally, Full-time Officers will be expected to hold one of the following positions:
· Representative of The Guild and student body in UCB’s Corporation meetings
· Act as chair of the Officer Executive Committee
· Act as Deputy Chair of Guild of Students’ Board of Trustees 

