Election Rules & Regulations 
Updated 10 December 2024
We want to encourage fun, vibrant, and exciting campaigns, but elections must also be free and fair. That is why we are providing rules on the elections for all candidates. Breaches of any of the following rules could lead to disqualification, so it is very important that you follow them. 
Election Rules
Candidates must abide by the following principles: 
1. Candidates’ campaigns should be fully transparent and accountable to the Guild 
2. Candidates must not do anything to gain unfair advantage 
3. Candidates must not undermine the democratic running of elections 
4. Candidates must not interfere with the academic function of the University
5. Candidates must not campaign in any areas designated as free-from-campaigning
6. Candidates must not cause harm to other candidates, students, staff, or members of the public
Candidates should also note that UCB’s own disciplinary processes and procedures also apply to any current students standing in the election. These are covered elsewhere in the University’s Code of Practice for Discipline.
All of the rules below apply to all candidates and their campaign teams. If we reasonably believe that a rule has been broken by a student acting on your behalf, we will consider them to be a member of your campaign team. Inadvertent breaches of rules may still lead to a disciplinary review. 
The Guild will work with the University if needed to investigate and respond to all valid complaints received. This includes access to digital systems and CCTV.
Candidates should note that these rules will be interpreted by relevant election administrators, who will interpret and enforce the spirit of these rules where it is necessary to do so.
1. Fully transparent and accountable campaigns
In order to ensure fairness and equity across candidates, candidates must retain accurate records of spending, communication, and campaigning materials when it is possible to do so. This means that: 
· If an election administrator requests information from you, you must not exclude anything relevant to the request
· If an election administrator requests information from you, you must provide accurate and truthful responses (this includes sharing original, unedited files or documentation if applicable)
· If you have access to specialist resources, you must declare this if requested by an election administrator
Please note: all election candidates are required to prepare and submit a manifesto and this will be considered to be a condition of participation in the elections.
2. Preventing Unfair Advantage
It is not permitted for any candidate to gain or leverage an unfair advantage. This can include, but is not limited to:
· You may not send messages to a list of members of a club/society for which you are a signatory;
· You may not send messages to a list of students for whom you are a Course Rep;
· You may not gain an advantage over other candidates by using pre-existing personal connections/relationships that afford you significant campaigning opportunities that another candidate would not have
· You may not campaign outside of permitted times/locations
· You may not spend more than the spending limit for your campaign
· You may not move or alter another candidate’s materials or otherwise interfere with their campaign
· Using Guild resources, unless those resources are available to all candidates in a given contest
· Accessing spaces using a pass or key that other candidates would not be able to access to campaign

3. Democratic Running of the Elections
In each election, every student is given one vote and it is their choice whether and how to use it. Interference with the fair and democratic running of the election can include, but is not limited to:
· Intimidation, coercion, or harassment;*
· Using a voter’s device to cast a vote;
· Vexatious complaints;
· Seeking opportunities not afforded to other candidates;
· Bribery.
*For definitions, please refer to the Guild’s Conduct Bye-Law.
4. Academic Function
During the elections, learning and teaching activities continue as normal at UCB; candidates are not permitted to disrupt this academic function. This may include, but is not limited to: 
· You may not give speeches in classes unless the same opportunity is provided to all other candidates who request it from that lecturer;
· You may not enter a class that is in progress;
· You may not harass or intimidate students attempting to study.
 5. Non-Campaigning Areas
In order to ensure students’ right to privacy and limit the potential for disruption to their learning, no in-person campaigning (including putting up campaign materials) is permitted in the following areas.
· You may not campaign or place campaign materials in the MacIntyre House Thinkspace
· You may not campaign or place campaign materials in Baskerville House
· You may not campaign or place campaign materials in The Library 
· You may not campaign or place campaign materials in any student flats other than your own (if applicable) 
· You may not campaign within 3m of a Guild-organised voting booth
· You may not campaign within the Maltings, unless at a Guild-organised time and location to do so; this will be communicated to all candidates if applicable during the elections

The Guild will work with the University to provide candidates with access to The Maltings. If campaigning at the Maltings, you may only do so in the communal areas, which includes common hallways but not past doors to individual flats.  
6. Preventing Harm to Others
Elections can be stressful and anxious periods, and we expect all candidates to behave with due consideration to this. During the elections, you may not cause or risk harm to others. This includes:
· Verbal or physical aggression
· Vexatious comments or complaints leading to a complaint from a person affected
· Interfering with health and safety information or procedures (including blocking fire doors/information or affecting access to facilities)
· Causing a nuisance to other students in their homes
The Guild recognises all candidates’ lawful right to freedom of expression, but will act on complaints in which speech is reported to have caused harm to another party. 
Candidates should note that the examples above are likely to also be investigated by UCB under its own disciplinary procedures. 
Financial Guidance
There will be a limit on how much each candidate can spend on their campaign.  This limit will be announced to all candidates via e-mail and at the Candidate Briefing. Candidates must submit a valid campaign spend sheet provided to them by the election’s administrators. This must be completed, including receipts no later than 11:00 AM on the day after voting closes. 
If you do not complete a spending sheet, the Guild may not reimburse you for campaign spending. The Guild may treat suspected over-spending or incorrect reporting as a disciplinary issue with reference to Section 1 of these rules.
Candidates may make use of items they already own during their campaign. If these items are likely to be accessible for free by all other candidates, then they do not need to be included in campaign spend. If not, they must be costed into your campaign spending and not exceed the campaign spend limit. No candidate may spend above the spending limit even if they do not claim their expenses. 
Guidance for Current Guild Officers and Staff
Candidates must not make use of Guild resources in order to undertake their campaign if it offers some candidate(s) an advantage over others in the same contest. 
No candidate campaigning materials will be stored in the Guild Office during the election.
Candidates and supporters of candidates who currently hold an elected role or job within the Guild – as long as they are members of the Guild - can continue to undertake their role and are free to campaign outside of their contracted hours. 
Officers may choose to endorse candidates or not at their discretion, but may not campaign whilst at work. Officers choosing to campaign (whether for themselves or another candidate) will be expected to request annual leave for the relevant period in the normal way. Officers’ views about the elections do not represent the views of the Guild, and should be clearly framed as such. 
As detailed in the Staff Protocol, Guild staff may not endorse, campaign on behalf of, or otherwise seek to give an advantage to any individual candidates.  
University and Guild staff are allowed to generally support the elections, and encourage students to get involved and vote.

By signing below, I declare that I have read and understood the rules stated and accept them. I understand that that I am responsible for the actions of myself and those campaigning on my behalf. I accept that these rules are for The Returning Officer and Deputy Returning Officer to interpret and enforce, including making decisions in the spirit of these rules where it is necessary to do so.
 Name………………………………………………………………………………………………………….

Student ID…………………………………………….………………………………………………………

Date……………………………..………………………………………………………………………………
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